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Clinton Foundation
HIV/AIDS Initiative in China
	Job Title: 
	Project Manager
	Prepared By: 
	Country Director

	Location:
	Beijing, and in Provinces
	Reports To: 
	Deputy Director, Programs


ESSENTIAL DUTIES AND RESPONSIBILITIES include the following.  Other duties may be assigned:
1. Assist Deputy Director - Programs to define goals and objectives of the sites.
2. Serve as liaison between the Clinton Foundation Deputy Director - Programs and China Academy of Medical Sciences.
3. Help build relationships between provincial host organization and CF/partner organization.
4. Help organize provincial sites, including laboratories, ARV drug access, staff training and all other logistics necessary to a well functioning HIV/AIDS clinical site providing continuum of care.
5. Assist in community outreach to identify patients. 
6. Work with local NGOs to strengthen continuum of care.   
QUALIFICATIONS:
1. The table below explains the required past history of knowledge, skill, and/or ability:

	· Work Experience
	

	Experience with Ministry of Health

	Strong Advantage

	Experience at a multinational company 
	Strong Advantage

	Remote Site Management
	Strong Advantage

	Multi-sector organizational experience
	Strong Advantage

	· Education
	

	University Degree


	Prerequisite

	Medical Degree

	Strong Advantage

	Certificate in business, accounting, finance, marketing, or entrepreneurship
	Strong Advantage

	· Other skills and knowledge
	

	“Advanced” computer skills: Word, PowerPoint, Outlook
	Prerequisite

	“Advanced” or “Intermediate” computer skills: Excel, Access
	Strong Advantage

	· Language skills
	

	Fluent English and Chinese language skill (oral and written)


	Prerequisite 


JOB CHALLENGES
· Able to work as a member of the team

· Flexible enough to take on new tasks as they arise
· Possess initiative and ability to propose ideas for input while willing to take direction
· Ability to multi-task

· High standards of integrity as a representative of President Clinton’s Foundation
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